“How To” Article Checklist
1. What is the title of the article? Remember, this will be the HEADLINE of the article when it appears in the newspaper. 

Missing (Get one written) ___
Boring (I wouldn’t read this article) ____

Somewhat interesting (I might read this article) ____    

Interesting, Funny, or Promising (I can’t wait to read this article) ____

2. What type of engaging lead is used in the introduction? __________________________________________________________
3. Has the author promised you something or convinced you that you need to follow these steps?  Yes _____    No _____

4. According to the author, why should you follow these steps? ______________________________________________________

___________________________________________________________________________________________________________

5. How many supplies, pieces of equipment, or material items will you need to complete these steps? _______

6. DO YOU BELIEVE THE AUTHOR HAS FORGOTTEN ANY ITEMS YOU WILL NEED? ______ If so, list them here: _________________

___________________________________________________________________________________________________________

7. In what location did the author tell you to perform the sequence of steps? ____________________________________________

8. How many steps will you follow to learn this task? __________

9. Carefully read each step. Which ones are confusing? ________________________________ Why? ______________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

10. DO YOU BELIEVE THE AUTHOR HAS LEFT OUT ANY STEPS? _____ If so, list them here: ________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

11. Were appropriate transition words used? ________ What additional transitions do you believe could enhance the audiences’ understanding? ____________________________________________________________________________________________

12. What was emphasized in the closing? _______________________________________________________________________

13. How did the author provide closure? ________________________________________________________________________

14. Fill in the chart below to help the author identify areas in need of revision.
	Dead Words
	Misspelled Words
	Grammar/Convention Errors

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


